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1. Introduction & background
This handbook contains the essential who, what, where, why and how of Wheatfen Forest School (WFS).

It is for anyone who wishes to work with us — be they staff, volunteers, visitors, collaborators, students,
teachers or referrers. It must be read and understood by all participating staff and volunteers before any
activity takes place.

Wheatfen Forest School CIC provides forest school clubs for children and young people, toddler groups for
families and alternative provision for high school pupils.

Contact Details & Essential Information:

Address: Wheatfen Forest School CIC, Wheatfen Broad, The Covey, Surlingham, Norfolk, NR14 7AL
Telephone: 07956 704195 (Office Phone) 07956 704196 (Forest Phone for on-the-day contact)
Email: wheatfenforestschool@gmail.com

Website: www.wheatfenforestschool.co.uk

Facebook: www.facebook.com/wheatfenforestschool/

Liability Insurance: Policy Number SALSALIA/R254855/0332/23

Professional Indemnity Insurance supplied by Birnbeck Insurance Services/QBE

1. What s Forest School?

Forest School is a specialised learning approach which offers all learners regular opportunities to achieve
through hands-on learning experiences in a woodland environment.

Forest School follows 6 core principles:

1. Itis along-term process of regular sessions, rather than one-off or infrequent visits; the cycle of
planning, observation, adaptation and review links each session.

2. It takes place in a woodland or natural environment to support the development of a lifelong
relationship between the learner and the natural world.

3. It uses arange of learner-centred processes to create a community for being, development and
learning.

4. It aims to promote the holistic development of all involved, fostering resilient, confident, independent
and creative learners.

5. It offers learners the opportunity to take supported risks appropriate to the environment and to
themselves.

6. Itisrun by qualified Forest School practitioners, who continuously maintain and develop their
professional practice.

The development of healthy self-esteem is at the heart of Forest School.

2. Vision

At Wheatfen Forest School we passionately believe that children and young people need more freedom,
risk and trust, to reach their potential and flourish. We seek to facilitate this in an ethos of support and
acceptance, where all aspects of the child are nurtured and equally valued.

Our mission is to:

® Inspire the next generation to develop a deep, positive relationship with the natural world.

e Give learners the freedom to follow their natural curiosity, creativity and intrinsic motivation by
creating programmes that are responsive to their needs and interests.
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e Support participants to develop their independence by learning new skills, gaining greater
responsibility, experiencing appropriate challenge and learning to assess and manage risks
independently.

e Empower learners to develop confidence, resilience and self-esteem through hands-on, real life
learning experiences.

3. Activities

Forest School activities will depend on the experience, needs and interests of learners. Here are some
examples of what a session might include:

* Team games

* Adventurous and imaginative play

¢ Fire making and making things in fires (eg. charcoal, burned out spoons, food)

e Using tools, such as knives and saws, for green woodworking and conservation work

e Crafting things from natural materials such as clay, wood and plant pigments

* Nature exploration and natural history

* Learning knots and lashings

* Shelter building and wild camping

4. The Forest School Site at Wheatfen

Wheatfen Nature Reserve is recognised as a Site of Special Scientific Interest. The Ted Ellis Trust aims to
preserve its rich and fragile ecology, and to keep the land and its wildlife accessible for the enjoyment and
education of all. WFS operates at Wheatfen Nature Reserve through a legal agreement with the Trust.

Site information: Getting here, parking & facilities

By bus: The number 85 Konect Bus service runs regularly between Norwich and Surlingham. Request to
disembark at the corner of The Street & The Green. Take a 10 minute walk down The Covey following the
green signs to Wheatfen Nature Reserve entrance.

By bike: National cycle route 1 passes through Surlingham on the stretch from Norwich to Loddon
https://www.sustrans.org.uk/ncn/map/route/route-1 . Bicycles can be locked behind the warden’s hut.

By car or minibus:
There is a small car park at the entrance to the reserve. Cycling, walking and car sharing are encouraged to
limit environmental impact. At busy times cars may park on the left-hand side of the lane approaching.

e There are two toilets located by the Study Centre, one with disabled access.

e Unfortunately, the woods are not wheelchair friendly.

e The Forest school site is located in the woods and is sustainably managed as part of the nature reserve.
e Please note, the Forest School area is not open to visitors outside of scheduled sessions

e Please note that dogs are not allowed onto the reserve.

Local medical facilities

The nearest A&E department is based at NNUH, Colney Lane, Norwich, NR4 7UY 12 miles from Wheatfen.
Tel: 01603 286286. If you need to dial 999, the nearest location accessible by Emergency vehicle is
Wheatfen Nature Reserve car park. Grid ref: TG 32454 05661 What3words: skies.quilt.compliant

For non-emergency ailments, Norwich Walk-in Centre (NHS) is located in the city centre 8 miles from
Wheatfen. Rouen House, Rouen Rd, Norwich, NR1 1RB. Open 7 days 7am - 9pm, no appointment needed.
Tel: 01603 677500.
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5. Ecological Impact

Wheatfen is principally a nature reserve, designated as an SSSI and a Special Area of Conservation. We model a
caring attitude to nature. All of our on-site activities are designed to minimise environmental impact.

Activity Impact Mitigation
e Denudation of deadwood e Dedicated sacrificial area for fire & seating.
. e Compaction around the fire area e Use a fire pit when needed
Fire e Fire could spread underground to e Make sure fire is extinguished with water.
roots undetected even if it appears | e Keep charcoal that can be re-used in shed.
extinguished. e Scatter the ashes widely and discretely.
e Corruption of ground flora
e Depletion of plant species e We operate a general ‘no picking policy’
Collecting e Damage to plants (can be e We only pick plants for specific activities, allowed by an
natural dependent on manner of harvesting adult, using tools that limit damage, at favourable times
materials - eg. using secateurs vs tearing - and of year.
plants can be more vulnerable e Picking things already shed in favour of taking them
during certain seasons). from the living plant.
e Educate learners which plants are best - rare, fragile,
common, vigorous, poisonous, seasonal etc.
e Damage to trees — potentially e Stick to sacrificial areas.
Tree .makin_g them vulnerab.le to e Assess and identify trees that will tolerate this activity.
climbing infection by pests or diseases. e Choose invasive non-native tree species (rhododendron
and swings e Disturbing nesting birds. & cherry laurel) for most intensive activity - any
resulting damage will diminish harmful species over
time.
e Encourage children to observe and assess for
themselves.
e Monitor bird activity during nesting season, and select
trees that are not inhabited by nesting birds.
e Potential loss or disturbance of e Stick to sacrificial area.
Shelter habitat for invertebrates, small e Do not take material from habitat piles.
building mammals and fungi. e Show participants how to spot signs of habitation so
they can identify and select uninhabited deadwood.
e Where possible, return the materials to where you
found them afterwards.
e The presence of food waste e Burn any organic waste in the fire (eg. banana skins,
. attracts animals which could egg shells, teabags) before extinguishing or take
Campflre increase their numbers causing away for composting.
cooking L . )
adverse change in biodiversity. e Take any non-organic waste away at the end of the
session & recycle or dispose of.
e Litter could be a hazard to e We separate our rubbish at FS into
Recycling wildlife, chemicals'from waste recycling, compost and landfill waste.
and waste could affect the soil and e All types of waste are then removed from site for
damage plants appropriate disposal
e Waste materials have a
negative ecological impact

Sustainable procurement

We understand that the choices we make as consumers is a large part of our environmental impact. As far as possible we
will buy items which are produced: as locally as possible; organically; from sustainable or renewable sources; ethically,
with regards to environment, and workers’ and animal welfare; and with minimum packaging. We will favour small
business, ethical and social enterprise over large corporations where we can.
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6. Health & Safety

WEFS fully accepts its legal and moral obligations under the Health and Safety at Work Act 1974. At WFS we
always consider both the risks and benefits of an activity. Risk taking is an integral part of a child’s learning
and development. We believe that the best way to help children safely enjoy the great outdoors is to teach
them how to assess and manage risks for themselves in a secure and supportive environment.

All staff will be familiarised with the provisions contained within the Health and Safety policy as part of
their induction and be expected to act in accordance with them at all times.
The steps below will be actioned as a matter of course:
e Create an environment that is safe and without mitigated risk to health.
e Prevent accidents and cases of work-related ill health.
e Use, maintain, and store equipment safely.
e Ensure that all staff are competent in the work in which they are engaged.
e WFS will ensure that adequate arrangements exist for the following:
o Monitoring the effectiveness of the Health and Safety policy and authorising any necessary
revisions to its provisions.
o Providing adequate resources
o Providing adequate health and safety training for all staff.
o Ensuring that all accidents, incidents, and dangerous occurrences are adequately reported and
recorded (including informing the Health and Safety Executive, and Ofsted, where appropriate).
o Reviewing all reported accidents, incidents and dangerous occurrences, and the Forest Schools
response, to enable corrective measures to be implemented.

The Forest School leader is responsible for the day-to-day implementation, management and
monitoring of the Health and Safety policy. The Forest School leader will ensure that:
o Regular safety inspections are carried out and the reports accurately logged.
o Any action required as a result of a health and safety inspection is taken as rapidly as possible.
o Information received on health and safety matters is distributed to all members of staff.
o Aninvestigation is carried out on all reported accidents, incidents and dangerous occurrences.

Staff are responsible for ensuring that the provisions of the H&S policy are always adhered to.

Full policy documents are available on our website.

To minimise risk, we follow appropriate procedures for activities, such as tool use and fires, and carry out risk
assessments covering the main hazards that children encounter at Forest School.

Risk Assessments

Wheatfen Forest School employs four types of risk assessment:

1) Seasonal site risk assessment

Rose Hoare carries out a thorough site risk assessment every 3 months, to identify any hazards present and
implement the necessary controls, with the support of the Wheatfen Nature Reserve Warden.

The six steps of site risk assessment are:

1. Look for the hazards, (eg. deadwood in the canopy, slippery ground or poisonous fungi)

2. Decide who might be harmed and how

3. Evaluate the risks and decide whether the existing precautions are sufficient or more needs to be done
4. Record the findings

5. Share the risk assessment with all staff

6. Review the assessment and revise if necessary, and share immediately with all staff

2) Daily risk assessment
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The Forest School leader will perform a risk assessment prior to activities taking place. This includes:
identifying any hazards (including weather, site, any changes noted on the day, and possibly individuals
attending that session) and implementing the necessary controls; checking for mobile phone coverage
and access in case of emergency and; ensuring that staff and volunteers are appraised of the daily RA
prior to a session. The location of the main sites and their grid references are noted on pages 3 of this
Handbook. All staff will have access to this info in case the leader is unable to attend to an incident.

3) Generic activity / experience risk benefit assessment
These take into account all the aspects of specific activities, such as tool use, campfire cooking, games
and tree climbing. Once correct procedures have been established, these generic activity risk
assessments become part of the standard operating procedures.

4) Dynamic, ongoing risk assessment
This involves professional judgements during the session in response to changing situations.

Current Risk Assessments are shared with staff via Basecamp and hard copies can be found in a folder in
the emergency bag in situ.

Shared information & responsibility

Where WFS works directly with families, our terms and conditions require that they provide pertinent
information about their child on their booking and consent form — eg. medical conditions, phobias,
allergies, and behaviours that may present risk to individuals and/or the group. This may be followed by a
conversation or ongoing conversations if necessary. This information enables us to plan sessions to be as
beneficial as possible and keep everybody safe. If required, a separate risk assessment will be prepared.

Where WFS works with schools, the WFS office will communicate with a named staff contact who will
provide all pertinent information as listed above, which will be shared with the FS group leader. The lead
contact of the participating school staff will maintain regular contact with the FS group leader, keeping
them informed of any pertinent circumstances or changes.

Insurance

WEFS is insured by Birnbeck Insurance for £5 million public liability cover and employer’s liability.
Surlingham Wood is covered in an insurance policy held by the Ted Ellis Trust, through Aviva, for £2 million
public liability cover.

Staffing, Training and Ratios
The Forest School leader on duty is responsible for health and safety during sessions and will have the
relevant qualifications and experience, up-to-date outdoor First Aid, and a current Enhanced DBS check.

All Forest School practitioners delivering sessions must have a current Enhanced DBS check for the child
workforce. We will aim to provide adequate training and support and ensure all staff and volunteers are
confident and competent when following the policies and procedures in this handbook.

Forest School works with higher-than-average staff to child ratios. All sessions will be led by a level 3
practitioner who will always be accompanied by at least two other adults.

The recommended ratios, used as guidance only, are as follows:

e EYFS: 1 adult: 4 children

e Key Stage 1: 1 adult: 6 children

e Key Stages 2-4: 1 adult: 10 children

Ratios are worked out individually beforehand, depending on activities, needs and abilities of each group.

We’ve found that the ideal group size is around 15 children, with 4-5 adults. Our groups never exceed 20.
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Staffing in-situ

The forest school area at WFS is large, with staff and participants spread out. The site can be divided into
these areas: fire circle, tool area, craft area, laurels and bog. For younger groups (Seedings & Saplings) a
member of the team may be ascribed to an area in the group leader’s plan. What is appropriate for
different groups and circumstances will vary. If a team member has been designated an area, and needs to
leave it, they must let the group leader know first, to ensure adequate supervision is in place.

A guide for Forest School Volunteers & Assistants

WHEATFEN FOREST SCHOOL SESSIONS AIM TO:

e be participant led

e be tailored to participant’s age, ability and interests

e promote risk taking and self-motivated risk awareness/management

e encourage children& young people to negotiate and problem solve independently
e provide achievable activities (offered to them, but they do not have to take part)

A SESSION WILL INCLUDE:

e Circle time at the beginning and end of each session

e A chance for participants to reflect on and come up with ideas for learning/risk management

e Familiar activities/resources that build on children’s interests and skills each week (e.g — water/mud
play, tool use, crafts, mud kitchen, rope traverse, swing/hammock etc.)

e Newy/different activities each session to introduce new skills/learning (e.g — seasonal arts and crafts,
nature ID linked games/activities, fine and gross motor skill or problem-solving activities, bush-craft
such as den-building, fire-building etc.)

THE ADULT’S ROLE IS TO:

e Join in the fun by being relaxed, playing and supporting the child-led approach

e Observe children’s interactions and interest/skills development and feedback to FS leader

e Give children time and space to solve their own problems (physical or emotional)
let children try and negotiate through their own arguments/disagreements

e Try not to rush in when we think we see a problem (it is only through overcoming difficulties and
finding solutions that children can truly develop independence and self-confidence).

e Give gentle guidance and support where necessary, avoiding praise if possible.

e Observe the doing, not the doer. Don’t judge the person, affirm the action.

THINK - are they in danger? If so, step in immediately. If not, keep observing without interrupting.

WHEATFEN FOREST SCHOOL SESSION AGREEMENTS:

e Look after ourselves

e Look after each other

e Look after the woods

e All tool use to take place initially with an adult, at 1:1 ratio, in the tool area. See tool use policy for
more details.

e Other ‘agreements’ are negotiated and discussed as an equal group, led by the group leader.

If there are individuals in the group who pose a hazard to themselves or others, or if you have any general concerns
about safety, please inform the Forest School leader.
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Cancellation Procedure

Rose Hoare is responsible for the cancellation of Forest School sessions. Forest School should be cancelled in the

following circumstances:

e In the case of extreme weather (high winds, lightening, floods) or a severe weather warning.*

e Changes and damage to the site - deeming the site unsafe during the risk assessment - that cannot be resolved in
time.

e Insufficient adult to child ratio or absence of a Level 3 forest school leader

Under these circumstances, sessions may need to be cancelled at short notice. Rose Hoare will contact parents or
schools of attendees and staff by phone. Every effort will be made to reschedule. Where this is not possible a refund
will be offered according to our severe weather cancellation policy. Where customers cancel, they will not be
refunded, as per the T&Cs.
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Beaufort Scale

*Wheatfen nature reserve is closed if there is
an Amber Weather Warning from the MET

Beaufort Wind Speed i EFF
number (mph) . kit office or a Flood Warning from the
0 Under 1 Calm l Calm; smoke rises vertically, Environment Agency. The reserve is
1 os g F gl e m——————— occasionally closed if there is a Yellow
- ight Air . :
L | venesdonotmove Weather Warning from the MET office or a
: 5 - Wind felt on face; leaves rustle; . .
2 47 Light Breeze % ol flood alert. Forest School will not operate if
3 - e erearel] — - J’;‘ezt\;:::s&;.lall.::gi::ei:‘c;;ﬁ_nt Wheatfen is closed due t.o wind. With or
T without a weather warning, we would not
; oderate Dust, leaves and loose paper rajsed up; . . .
4 13-18 T ‘/’/ small branches mave. proceed if the mean wind speed is Gale force
5 19-24 Fiech Hreeze \}// ; ST At S 45 ok 8 or above. Where the mean wind speed is
; - less than gale force 8 but there may be strong
6 25-31 Stmng Breeze . > 4 Large branches of trees in motion; . o
77| whistling heard in wires, gusts, we will check conditions on the ground
7 32-38 Moderate Gale 2 Ahols traes i oty fesitatioe foil and consult the Wheatfen warden and make
in walking against the wind. L K
O et a decision based on that. If the wider reserve
8 16-46 Fresh Gale - wigs and small branches broken of X .
x| trees. is closed due to flooding, Forest School can
s Stight structural d ; slati H H
9 47-54 Strong Gale . i AR still go ahead as the FS area and path leading
- Seldom experienced on land; Lrees to it are unaffected by ﬂOOdlng'
10 S Whole Gale - i broken; structural damage occurs,
‘_ . | Very rarely experienced on land; .
11 64-72 Storm 7w | usually with widespread damage, GrOUP Walklng
12 73 or higher HuFr;ccine A T — When the group goes for a walk the following

procedures will be followed:

e The destination will be communicated to all adults present

e Children will be counted at the beginning and end of the walk, and at any necessary points in between, such as
after a rest or play stop.

e Walking on roads will be avoided if possible, but where necessary will be in single file, with an adult at the front
and the rear wearing high viz, and remaining adults interspersed between children.

e Forlonger walks and those which venture beyond the Forest School site, the route and projected timings will be
communicated so somebody who is not with the group, and arrangements made for a check-in system between
that person and the group leader

Toileting Procedure
When Forest School is taking place at Wheatfen and the children are below 10 years of age, children will be
encouraged to use the toilets on arrival before going into the wood.

At Wheatfen, if children need the toilet mid- session, they can be accompanied the short distance to the toilet with
two DBS checked adults OR with one such adult and at least two other children.

For older groups at Wheatfen, such as Mighty Oaks (for 11-15 year olds), they may take themselves the short
distance to the toilets after first informing a member of forest school staff.

Where Forest School is taking place in a different venue, appropriate arrangements will be made.

For sites without toilet facilities, the following procedures have been proven to work effectively and to comply with

current child protection recommendations:

e Encourage everyone to use the toilet before coming on site.

e |dentify and prepare a suitable location away from the work area in advance of the session. A screen can be used
to provide privacy and a toileting bag placed at this location.

e Introduce wild toileting to the group — encourage participants to use a trowel to bury faeces and tissue if
necessary - and deal with any queries or uncertainties. At all times the emphasis needs to be on discretion and
encouraging participants to do as much as possible independently.

e If a guardian/carer/parent who knows a participant is not available to help with their toileting, then ensure that
they are supported by two DBS checked members of staff.

e Hand washing facilities should be available but if this is not possible hand sanitizing gel can be used.
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Toileting kits contain:
e Toilet paper e Nappy bags e Tarp
e Hand sanitizing gel e Small trowel

Parental Consent

Parents/carers will be asked to fill in an electronic enrolment and consent form before their child begins at Wheatfen
Forest School. There will be a tick box on the form for Parents/Carers to confirm they have read the safeguarding
policy. The completed consent form will give relevant medical details of the child, consent for the child to take part
in the forest school activities and permissions to administer medicines and creams, and to admit the child to hospital
for emergency treatment. Guardians will also be asked to provide details of allergies or relevant illnesses and to
supply medicines where necessary (such as an epi-pen or asthma inhaler). Where a guardian does not give
permission for medicines and creams to be applied, their wishes will be adhered to by the Forest School staff.

The form also provides emergency contact details and optional permission to take and use photographs of the child
for promotional or educational purposes.

The forest school leader will keep copy of the information with them at all sessions attended by the child.

Tool Safety and Tool Operating Procedure

Using tools can help children and young people build confidence, self-esteem, achieve high levels of satisfaction and
enjoyment! They learn safe practice; the right tool for the job; which materials are sustainable; which are best for

which purpose; how to collect them; and how to make things from them.

A number of tools are used across a range of activities. We aim to ensure that all participants using tools do so safely
and with minimal risk to their health.

The following guidelines are to be followed when using tools:

e The FS leader in charge of tools will check all tools are fit for continued use before the session.

e The FS leader in charge of tools will risk assess the tools, working area and activity before the session.

e Tool training and assessment of individuals should always take place prior to working with tools.

e Only tools that are in safe working order, of an appropriate size for the child, shall be supplied for use.

e Correct and safe use of sharp tools will be demonstrated to all staff and participants.

e Tools should be counted at the beginning and end of the session.

e Allgroups are to be supervised closely by competent leaders until deemed competent to work independently or
with limited supervision.

e Tools should be kept in a designated safe area when not in use - none should be left unattended outside this
area. The forest school leader will establish clear rules for accessing tools.

e All knives and axes will be sheaved immediately after use.

e Saw guards will be replaced immediately after use.

e Walking around with open/ unmasked tools will not be permitted.

e Safe working distances are maintained at all times. A safe working distance is defined by the ‘blood bubble’.

Leaders demonstrate to participants how to measure the ‘blood bubble’ using a sheathed tool. Holding, for
example, a knife, they straighten their arm to full length in front of them and say “Imagine the tip of this knife is
touching the inside of an imaginary bubble.” They then move their outstretched arm in a circle. “If | were to
move this all around my body this would mark out my blood bubble. We call this the blood bubble because, if
anyone were to step inside it while | am working, there could be blood! And we don’t want bloodshed at Forest
School.” They then ask the participant to mime the same action with a sheathed knife to mark out their blood
bubble. “If someone is getting too close to you say “Get out of my blood bubble!” If you are going to be using a
tool, look at who's around you and make sure you are a safe distance away from them before getting a tool out.”

e The “blood bubble” for a tool with a throwing action is larger (size depends on the size of tool) and oval shaped.
This will be clearly demonstrated by the experienced FS leader giving instruction on the tool.

e Suitable ratios must be maintained at all times. This will vary with age, size, disposition and experience.

Details of how individual tools are to be used and maintained are described in the table below.
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Personal protective equipment will be used as necessary. Learners may need to wear safety boots or gloves for
certain activities. This will be identified in the activity risk assessment, and sometimes in an individual risk
assessment.

Fixed-blade Knife - Fixed-blade knives are used for whittling and to perform a power cut.

How to use it safely

Knives should always be sheaved firmly when not in use or when carrying. The staff member in charge of
the tool area must count the knives out & back in again at the end. Ensure that participants have had a
demonstration before use - including grip and body position — and that they are given the most
appropriate knife for their age; size; dexterity; and the job in hand, and the leader is confident of
participants’ ability. Knife work is always supervised by a responsible adult who is appropriately trained —
eg. to L3 or a very experienced L2. Each person using a knife must sit well out of reach of others (blood
bubble). Designate a specific zone for those using knives. Always pass knife with sheath firmly on. Always
assume a safe, stable stance. As a rule, participants do not wear gloves and are instructed not to cut
towards themselves. There are some rare occasions where a person may need to wear cut-proof gloves —
for example if they have sensory processing differences which cause them to push hard on the knife - and
risk slipping and cutting themselves - or if they want to do the activity but have an extreme fear of cutting
themselves. These are two rare but real-life situations in which WFS participants have been allowed to
wear cut-proof gloves. These gloves, and arm guards, can be found in the PPE box should the need arise.
Keep the holding hand as far away from the blade as possible but always maintain control of material to
allow cuts to be safe. Cut away from yourself and down towards the ground with minimum force.

When participants have attained a high skill level, they may learn new cutting techniques to create more
complex products, which can include cutting towards themselves. This will only happen under the
tutelage of a highly experienced and competent tool teacher when the learner is ready.

How to conduct a tool safety check

Check that there are no cracks in the sheath. Visually look for any signs of denting, rust etc. Check the
sharpness of the blade by drawing a thumb sideways across it at right angles. The whole blade should
look dark. The blade should feel rough. Use the knife to further test its sharpness. Check that the handle
and attachment are adequate and do not wobble.

How to maintain, clean and store the tool

Clean the knife with a rag. Rust is more likely to appear on a high-carbon blade and needs to be sanded
off. When packing away the tools at the end of a session, make sure that the knife and guard are dry.
Sharpening stones can be used or a kitchen knife tool. When using kitchen knife tools, the knife may
need to be replaced more often. Make sure the blades are sharp, because they are safer sharp — set up
your learners to succeed.

Axe/Billhook - This tool is used for pointing off or splitting wood.

How to use it safely

This tool requires a throwing action so it is important to keep the area in front and behind the person
using the tool clear. Adopt a stable stance and appropriate working distance. Carry it down by your side
with the blade facing forward. Never leave the axe on the ground, firmly bury the whole of the blade in
the end grain of a chopping block or put cover back on and return to tool box. This tool should be
transported in a sturdy canvas bag with the head cover in place.

How to conduct a tool safety check

Examine the integrity of the wooden handle for cracks and do not use tool with a painted handle. Look
for signs of the head shifting, take the guard off and twist to check for security. Look at the top of the
handle and check that the wedge, pin and rivet are firmly in place and that there are no signs of moving.
Examine the blade for chips, fractures and carefully check the sharpness of the blade by running your
thumb over it at a 90 degree angle, just as you would with a knife.

How to maintain, clean and store the tool

Dry the sheath, guard and axe. Use oil or waxes on the handle and if the axe has a high carbon blade use
water displacing oil such as WD40. This tool should be stored in a safe, controlled place.

Bow-Saws
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A bow-saw can have two types of blades. Pegged and even teeth are used for seasoned and dry wood.
The raker blade is specifically designed for cutting green wood with every third or fourth notch having a
V shape. This saying helps to remember which is which “Rake the green grass and peg it out to dry.”
How to use it safely

Bow-saws are carried down by the side with the teeth pointing downwards and the guard firmly in place.
Saw covers should always be on while carrying or whilst in tool bag. Never leave a saw flat on the
ground, hang them up with the covers on, on a saw horse or leaning against a tree. Use new saw blades
yourself to wear them in before use with young children. Set aside a quieter area for working the bow
saw, ideally on a saw horse which will provide a physical barrier between the holding hand and the
sawing hand. The working space should be clear without any trip hazards. The saw should not used in a
position where the user has to stretch or could cause injury if they tire.

Three grooves should be made, by pulling the saw towards you, before starting sawing back and forth.

In some instances, 2 children can use a bow saw, if the cutting is hard work, or for younger children for
example. They can face each other and either ‘push’ or ‘pull’ the saw in turn. Both children should have a
safe grip, away from the blade of the saw. If pair sawing with an adult and child — make sure the child has
the handle end with the finger guard. Sawing together and feeling each other’s rhythm can also help
promote empathy.

If a saw is being used to fell a small tree, the maximum allowable trunk diameter is 6” and it must be
felled from the ground using a step cut.

When you have finished using the saw and cleaned it, replace the clip-on mask over the blade and return
it to the tool box.

How to conduct a tool safety check

Check that the blade is securely clipped on and there is no wobble. Inspect the teeth of the bow saw
after each use to make sure none are missing. Missing teeth may cause irregular cuts or damage tree
limbs while pruning. If the saw blade is damaged, consider replacing it. Broken or damaged teeth also get
caught on wood easier, making pruning or sawing through thick limbs more difficult.

How to maintain, clean and store the tool

Clean saw blades after every use. Build-up of sap or debris can dull the cutting surface, resulting in more
work and less effective cuts. Brush off dry debris with a paintbrush. If the blade is sticky, give the blade a
wipe with a damp cloth and then a dry cloth. Wipe a rag dipped in oil over the blade every few uses to
keep it lubricated and clean. Replace blades when necessary. Store the tool somewhere dry, controlled
and safe. Saws are usually supplied with plastic clip-on masks that fit over the blade. Alternatively, make
a mask from a split length of hosepipe.

Loppers and Secateurs

Secateurs are used for cutting twigs and small branches, loppers are used for bigger branches.

How to use them safely

Always assess if the correct tool has been selected for the job. Loppers should be carried at the side
holding on to the bottom handle, making sure that the blade has a “smiley face”. With bypass secateurs
and loppers the curved blade is at the top. With anvil secateurs or loppers, the blade is at the top and the
flat part or ‘anvil’ is at the bottom. The tools should be transported in a sturdy bag of appropriate size.
Always have both hands on the handle. Set up a secure working area and keep at a safe distance, called a
blood bubble. When passing tools follow a script where eye contact is maintained. The person passing
the tool asks “Are you ready?” on affirmative reply say “l am passing you the tool” before doing so.

How to conduct a tool safety check

Examine handles and hinges. Make sure there are no signs of displacement, cracking or rusting. To check
the blade on a lopper make sure it cannot close on you by using your body as a bar. Draw your thumb at
right angles over the blade, it should feel rough. Visually examine the blade for any light shining through,
in which case the tool will have to be discarded. Secateurs have an extra closing mechanism, make sure
this is working properly. Open up the secateurs and place over knee to make sure they cannot close as
you check the blade.

How to maintain, clean and store the tool

To clean the tools make sure you cannot be damaged, use a cloth to wipe the blade. Oil the tool and use
sharpening stones when required.
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Palm drill Palm Drills are used to drill holes in green or seasoned wood.

How to use them safely

The item to be drilled should be placed and held securely on a firm, flat surface. If the children are very
young or using the palm drill for the first time, the item should be held in place by an adult. To bore a
hole simply twist the palm drill in a clockwise direction. Work in a designated working area at a safe
distance from others (blood bubble). Carry these tools by your side facing downwards and remember
only to walk.

How to conduct a tool safety check

Examine the drill bit, pinch between your fingers and give it a wiggle to check that it is securely attached
to the handle. Check it is not corroded. Check the handle for cracks.

How to maintain, clean and store the tool

Safe, very temporary, storage is to store the blade pushed downwards into the soil. Brush any sawdust
off the drill bit after use and wipe it with a lightly oiled cloth.

Fire Procedure

WEFS aims to ensure that all people participating in sessions with fires will do so safely with minimal risk to their
health and the environment. Fires will only be used where appropriate and where there has been an agreement with
the site owner prior to the session.

Siting the fire

e Adesignated fire area will be established in a suitable place (eg. avoiding tree roots, overhanging branches, peat
soil, deep leaf mould, rough ground) with a fire surround or a fire pit to contain the fire.

e There will be a minimum distance of 1.5m between the fire surround and seating logs.

e Seating logs will have escape routes between them.

e A fire will be at least 4m from any shelter built from easily combustible materials.

Lighting the fire

e Children will be shown how to select the right materials to build the fire with. The Forest School leader will
explain the importance of using only dead wood for fires. The likelihood of smoke inhalation is reduced by using
dead wood but it is also an important habitat.
Fires will not be lit in excessively windy or tinder dry conditions.
Children will only be allowed to light fires under direct supervision of the forest school leader using suitable
materials and equipment.

Managing the fire

e Alit fire will be supervised by an adult at all times, as will all cooking activities.

e The height of the flames will be restricted to knee-height.

e Fire safety equipment, including heat-proof gloves, tongs, a fire blanket, a burns kit and a ‘plunge bucket’ of
water will be placed near the fire. A watering can makes a handy plunge bucket.

Safe behaviour

e Clear rules about how to move around the fire safely will be established with children, and their understanding
will be checked, before lighting a fire.

e Children must move around the fire behind the seating logs and must not run or play in the campfire zone (the
area between the fire and the seating logs). One nice way of setting boundaries is by playing a game of ‘fruit
salad’.

e Hair should be tied back, and loose clothing tied, rolled up or fastened.

Those in smoky areas will be encouraged to move to less smoky areas.
Children with attentional difficulties will need extra care and supervision around the fire.

Extinguishing the fire

e Allfires will be fully extinguished with water at the end of a session.

e Depending on where the Forest School is happening the fire brigade may need to be informed before lighting
fire.
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Food hygiene procedure

e The Forest School Leader holds a current food hygiene certificate and regulations will be followed.

e Wheatfen Forest School is registered with South Norfolk Council as a food provider.

e Wheatfen Forest School conducts regular food safety checks and has a Food Allergen Management System. See
appendix 14 & 15.

e Children will be provided with soap and water and encouraged to wash their hands before eating.

e Non-toxic wood, which has had the bark removed (using a knife and scraping action), will be used if making
skewers or marshmallow toasting sticks.

e Food waste will be disposed of appropriately; either in the fire, or taken from site.

Campfire cooking procedure
Cooking is great fun and extremely rewarding if the children have built the campfire themselves. As with all Forest
School experiences, the working area and activity will be risk assessed.

e There are different ways to cook food on a campfire. Food should be placed on and removed from a grill using a
protective glove, and this will be done by an adult or a competent child under close supervision.

e If the children are using sticks to toast marshmallows these will be long enough that the children can sit a safe

distance from the fire.

Children will always kneel when approaching the campfire.

Food will be checked by an adult to see that it is cooked before consumption.

Cooked food will not be reheated.

Foods that need a lot of fat to cook in will be avoided.

Details of food allergies and dietary requirements will be collected prior to the session and adhered to.

Transport to the Forest School Site

WEFS does not provide transport. When groups are coming to Wheatfen, the forest school leader will meet the group
in the reserve car park at a prearranged time and take the group back to be collected at the end of the session.
When WFS are operating off-site (such as Ents visit to another nature reserve) individual plans will be made and risk
assessed as necessary, participants will be met and collected at a designated location, shared with parents / carers.

7. First Aid & Emergencies

First Aid is the responsibility of the forest school leader in charge. However, any adult who holds a current First Aid
certificate may support the administration of First Aid. The forest school leader will ensure that kits carry essential
items and that procedures are followed according to the guidelines below.

Emergency contact details and medical information for the group are kept by the forest school group leader in the
register. Accident and incident forms are also kept with the register. Each member of staff wears their own whistle.

The first aid kit will be checked prior to Forest School sessions against the content checklist. Items will be replaced
as used and out of date medical items should also be replaced.

The following essential items will be included in the emergency & first aid kit:

® Plasters e Gauze e Emergency Procedure
® Micro-pore tape e Burn Gel & Burn Bags e Roll mat

e Bandages e Water e Emergency bag (for

e Plastic bags e Tweezers warmth)

e Gloves e Tick remover e Antihistamine cream
® Scissors e Medication for individuals e Covid-19 PPE — masks,
® Antiseptic wipes e Emergency fire kit aprons

e Sterile water (for washing

wounds /eyes)

o Welfare kit (wet wipes,
hand gel, drinking water

o Walkie-talkies (mobile reception is poor. One is kept by leader on site, the other is taken by staff leaving
the FS area.)
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e Forest phone (Kept in the pocket of the group leader with sound on — adults must switch off and put
their personal mobile phones away in their belongings while working.)

In the event of an accident a child will be assessed by a trained outdoor first aider and treatment given as
appropriate. An accident form will then be completed and parents/carers or the child’s school are informed
at home time, or sooner if appropriate. In the case of an injury that may require medical treatment, but does
not require immediate medical attention, parents/ carers / school will be contacted as soon as possible to
collect the child and seek further medical help, if necessary. Accident or incident forms must be completed
before the end of the session and returned to the office before leaving, either in person or using the black
Wheatfen mailbox next to the front door. Where the injured party is coming from a school, the school must
be given a copy of the accident form. If the accident involved more than one child and they are from
different schools, they must each be given a copy with the child from the other school anonymised.

Before carrying out a Forest School session it is vital that any prior medical issues are known. Parents or school
complete an enrolment form for the child including medical details a